
 
 

Heifer Project Nepal  
Job Description 

Program Director – VITA 
02.10.2022 

 
Job Title: Program Director - VITA 
Position Number: TBD 
New or Refill: New 
Core position: Yes   No   (As defined in the Global Recruitment and Hiring Policy) 
Salary Grade: 6/Director Level 
Division/Dept.: Programs/Asia 
Dept #/Subproject WO: NPO/TBD 
Reports to:  President 
Supervisor POSNO: 222051 
Supervisor RESNO/Name: Shubh Mahato/123023 
Supervision:  Employees  Yes   No  |  Volunteers  Yes   No 
Location:  Kathmandu, Nepal 
Relocation Funds: Not allotted 
Travel Required: Up to 50% annually 
 
Heifer Project Nepal is an equal opportunity employer. All qualified applicants will receive 
consideration for employment without regard to race, religion, color, national origin, gender, 
gender identify, sexual orientation, age, status as a protected veteran, among other things, or 
status as a qualified individual with disability. 
 
Function: 
The Program Director-VITA provides overall leadership and management for the implementation 
of Component 1 on aspects of socio-economic mobilization and supply chain development under 
the Value Chain for Inclusive Transformation of Agriculture (VITA) Program. S/he leads the 
planning, design, implementation, monitoring and evaluation of the relevant components under 
the VITA Program. S/he enforces quality assurance to improve livelihoods and nutrition of poor 
and vulnerable people under the program. S/he works in close collaboration with the Agriculture 
Development Bank Ltd (ADBL) and IFAD ensuring that the program achieves its outreach and 
impacts. S/he ensures diversification of revenue by developing partnerships with local 
governments in the program area.  
 
The Program Director-VITA supports the translation of Heifer International’s Global Vision and 
Strategy into project implementation and ensures the project design and implementation are 
geared towards achieving scale and impact. S/he will attract funding to diversify funding resources 
and ensure that project implementation processes respond to Heifer International’s need to 
strengthen global operating systems. With the support of the President, the Program Director-
VITA leads the process for developing and growing Heifer Nepal’s program to reflect a fair balance 
in the project portfolio. 
 
Essential Character Traits:   
Empathetic, emotionally intelligent, honest, positive attitude, compassionate, patient, self-
motivated, results oriented, high integrity, accountable, respectful, analytical ability, interpersonal 
skills and proactive, problem solver, enthusiastic, dependable, creative, team player 
 

https://lf.heifer.org/laserfiche/DocView.aspx?db=Heifer-International&docid=388820


 
 

RESPONSIBILITIES  
(including approximate percentage effort) 

 

DELIVERABLES 

1. Program management (40%) 
 

 

i. Work in close collaboration with IFAD and ADBL 
to ensure that there is coordinated planning and 
implementation of various components under 
VITA program. 

ii. Ensure that ADBL and Heifer operate on a one 
program/one team basis.  

iii. Program/project management structure is 
established by supporting the recruitment of 
project staff and giving them project orientation. 

iv. Conduct half-yearly and annual team 
performance reviews of the project team. 

v. Explore opportunities for partnership with local 
governments and continuously expand revenue 
sources.  

vi. Ensure that the program team is well versed with 
public procurement rules. 

vii. Ensure that all projects are on time and within 
project budget and scope.  

viii. Review and effectively manage project risks at 
all phases of project implementation in a timely 
manner, to ensure the fulfillment of project 
objectives. 

ix. Effectively maintain strong communication with 
all relevant stakeholders throughout project 
implementation  

x. Ensure accountability and compliance with donor 
requirements. 

xi. Communicate within the organization at different 
levels including HQ.  

xii. Communicate with media, national, provincial 
and local level stakeholders. 

 

2. Quality assurance and system 
strengthening (20%) 

i. Provide leadership to strengthen program data 
management system and ensure comprehensive 
and quality data is available for project 
management and donor reporting.  

ii. Lead Monitoring, Evaluation, Learning and 
Systems (MELS) to promote a results-based 
project management and reporting approach that 
delivers high-impact, cost efficient programs and 
projects.  

iii. Ensure that Supply Chain and Social 
Mobilization Manager and supply chain 
coordinators execute approved workplans, 
activities and operations in response to technical 
direction and recommend adjustments as 
appropriate, to achieve project objectives. 



 
 

iv. Support teams in undertaking the necessary 
reviews and updating work plans and budgets to 
respond to emerging field implementation 
challenges and ensure quality output.  

v. Support the supply chain team/socio-economic 
mobilization team and the Country Program to 
plan and undertake corrective management 
actions arising out of monitoring data/reports. 

vi. Ensure that all donor reports and project 
progress reports are compliant with the highest 
quality standards, timelines, and formats. 

vii. Ensure timely reporting and evaluation in line 
with Heifer’s MELS requirements and in country 
statutory requirements. 

viii. Lead in the provision of critical services to the 
project in the areas of Planning, Monitoring and 
Evaluation and other thematic areas (social 
capital, women’s empowerment, climate smart 
agriculture, market development, etc.). 

ix. Develop and document lessons learned and 
experiences for dissemination and sharing to 
inform future project development.  
 

3. Project Partner Management (20%) 
 

i. Ensure the execution of Letters of Agreement 
(LOAs) with project holders. 

ii. Ensure the highest quality of program 
implementation by providing dynamic leadership 
to project holders. 

iii. Conduct regular monitoring and periodic 
evaluation of project holders’ performance 
including budgeting, spending and variance 
analysis. 

iv. Ensure timely reporting from the partner level.  
v. Review project compliance and finalize regular 

quarterly, semi-annual and annual programmatic 
and financial reports for transparency and 
efficiency.   

vi. Integrate HQ requirements (reporting, financial, 
operational etc.) into partners’ management and 
implementation systems. 

vii. Facilitate in various evaluations and surveys with 
support from the MELs team.   
 

4. Relationship management with 
stakeholders (15%) 

 

i. Network with likeminded agencies and 
government line departments by organizing and 
attending state or district level meetings and 
workshops. 

ii. Collaborate with local government and non-
government bodies as well as ensure the 
convergence of project activities.   



 
 

iii. Ensure that local, provincial and national level 
stakeholders are involved in project 
implementation and monitoring through the 
establishment of PIMCs.  

 

5. May perform other job-related duties as assigned (5%) 

 
Minimum Requirements: 
A Bachelor's Degree or equivalent in project planning and management, community 
development, sociology, Agriculture, Animal Science or a related field is required, plus 10 years 
of relevant experience including five (5) years in a senior management position in international 
organization. 
 
Preferred Requirements: 
a) Master’s Degree or equivalent in project planning and management, community 

development, sociology, agriculture, animal science or a related field is required, plus seven 
(7) years of relevant experience, including five (5) years in a senior management position in 
an international organization. 

b) Thorough understanding of programming processes, systems and principles, and the ability 
to provide leadership and support to staff working at the community level.  

c) Strong resource mobilization skills and ability to develop sustainable relationships with local 
governments and international donors. 

d) Solid skill, knowledge and foundation in proposal development and of the project 
management cycle. 

e) Sound understanding of value chain development on various agricultural commodities and 
the livestock sector. 

f) Sound understanding of integrated development issues and critical analysis of the root 
causes of poverty in Nepal. 

g) Knowledge of development issues, trends, challenges and opportunities and implications to 
community development. 

h) Demonstrated knowledge of strategic planning processes. 
 
Most Critical Proficiencies: 
a) Knowledge of strategic planning, program and project development and implementation 

processes (including planning, monitoring and evaluation). 
b) Demonstrated creativity, ability to think systematically, willingness and ability to incorporate 

innovative solutions.  
c) Excellent interpersonal and communication skills with the ability to work cooperatively, 

tactfully and diplomatically with culturally diverse groups of people.  
d) Willingness and ability to assign and review the work of line managed staff and to use 

participatory management skills with junior and senior staff. 
e) Proven team leadership and supervisory skills with the ability to train and work cooperatively 

with a diverse staff. 
f) Regularly conduct stakeholder analysis to strengthen partnerships and leveraging of 

resources. 
g) Knowledge of grant acquisition and management. 
h) Basic knowledge of finance controls and systems. 
i) Knowledge of word processing, spreadsheets, database and electronic mail software 

(Microsoft preferred). 
j) Proficiency in basic statistics sufficient to analyze data. 



 
 

k) Proficient knowledge of word processing, spreadsheets, presentation tools, electronic mail 
(Microsoft Office preferred) and Internet. 

l) Demonstrated proficiency in English and Nepali, both oral and written. 
 
Essential Job Functions and Physical Demands: 
a) Demonstrate a high degree of honesty and integrity. 
b) Willingness to work flexibly outside normal working hours. 
c) Ability to foster and maintain a spirit of unity, teamwork and cooperation. 
d) Constant face-to-face, telephone and electronic communication with colleagues, potential 

donors, and the public. 
e) Motivated to work responsibly with little supervision. 
f) Ability to meet and deal with others in a courteous and tactful manner. 
g) Ability to work with sensitive information and maintain confidentiality. 
h) Sensitivity in working with multiple cultures and beliefs, and to gender equity. 
 
 
 
 
 
____________________________________   ___________________ 
Mahendra Lohani, Sr. Vice President of Programs   Date  
 


